Hi Barbara,

You are now confirmed for use of the lecture hall, lower level (commons & cabaret), Class2 and the screening room from 9am – 4pm on April 2nd, 2014. 

Please let me know if you need anything else.  I will be out on maternity leave starting in the next week and returning in January. Should you need anything while I am out of the office, please contact autumn.payne@mhc.cuny.edu. 

To make arrangements for tables/chairs set up  please contact Joseph Dunning at joseph.dunning@mhc.cuny.edu and tech.support@mhc.cuny.edu for any audio-visual requests.

Please Note: The laptop, projector, and screen (in most spaces except the cabaret) a podium microphone (one) are alway already available.  Only request AV support if you need something in addition to what is listed above. 


All the best,
Olga 

--
Olga Barskaya
Coordinator of Special Events

Macaulay Honors College
The City University of New York
35 West 67th Street
New York, New York 10023
TEL 212-729-2910
FAX 212-580-8130
olga.barskaya@mhc.cuny.edu 
macaulay.cuny.edu 
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